
CONFIRMED.

A STEP-BY-STEP GUIDE

BOOK AN
ADVISING
SESSION

After booking, you'll receive a confirmation email which includes a

calendar reminder, as well as a link to your booking so that you can

make changes to your appointment (or cancel, if you must) any

time.

You'll be asked to provide a few key pieces of information: your

name, your student email, and any notes (for example, is there

anything you want to be sure you cover with your advisor during

your session?). You'll also be asked about the type of session you're

requesting so that your advisor can best assist you.

ADD YOUR DETAILS.

You can meet with your advisor by phone or via video chat. Select

the option that's best for you. Sessions take about 30 minutes.

 

NOTE: If you're meeting with a faculty advisor, you'll need to

select your advisor from the drop down menu after selecting your

service. If you're requesting a First Year Advising (FYA) session,

your advisor will automatically populate.

SELECT A SERVICE.

Once you've selected a service and advisor, you'll select the date

and time for your session. Click a date on the calendar to see the

available time slots for that date. Click on a time slot to officially

select that date and time for your session.

CHOOSE YOUR DATE & TIME.

After you've selected your service and advisor, chosen a date

and time for your session, and added your details, click Book to

submit your appointment. On the next screen, you'll see a

confirmation, and you can reschedule, cancel, or book another

appointment from that screen as well (if needed). 

BOOK IT!
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