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Academy Library: Circulation Policies Summary 
 

Borrowers have these responsibilities 

 Return or renew materials checked out to you on or before their due date.  Please call the 

library (251-626-3303) or email (library@ussa.edu) to renew a title for another term. 

 Protect all materials from damage and theft.  You are responsible for each item until it is 

checked in.  

 Keep materials in good condition.  Do not write in books, fold pages, or put sticky notes 

in them (they leave a residue). 

 Shipping costs for return of library materials are the responsibility of the borrower. Please 

make sure to pay the correct amount to ship items back to the library. 

Borrowing Information 

 Students, faculty, and staff may borrow books from the library. The standard checkout 

period for a book is 18 weeks. Exceptions include: 

o Inter-Library loans (up to 45 days or as determined by the lending library) 

 Students, faculty, and staff are responsible for returning the materials they borrow by the 

due date. As a courtesy, reminder notices are emailed to your ussa.edu account when 

library materials become overdue. 

 Overdue fines will be charged at 25¢ per day per item.  

 The maximum fine is $20.00 per item. 

 In addition to fines, service charges and lost book fees are assessed after the maximum 

fine is reached, or after 30 days, whichever comes first. 

o A HOLD will also be placed on the account and library materials will no longer 

be available for checkout until the account is brought current. 

Damaged Books 

The United States Sports Academy charges fees for damages incurred to library materials while 

borrowed. When a damaged item is returned, it is assessed and billed for either a repair fee or a 

full replacement, depending on the extent of the damage. 

Books that are heavily circulated may have wear and tear. The library staff will note this wear 

and tear accordingly and you will not be charged for this damage. Please let the library know if 

you observe any additional damage on a library item that you receive. 
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Lost Library Materials 

 

 If a library item becomes lost, please notify the library immediately. Overdue fines 

continue to accrue.  

 All items not returned before the maximum fine is reached will be considered lost.  

 Everyone who checks out library materials is responsible for lost book charges. Charges 

for lost materials are assessed to replace the items lost.  

 Lost book charges consist of the following:  

 Replacement cost for new item.  

 A nonrefundable processing charge of $10.00.  

 Accrued overdue fines up to $20.  

Replacement Copies 

In some cases, replacement copies are accepted for long overdue, lost, and damaged items. 

Please contact the Director of the Library prior to purchasing a replacement copy to determine if 

one will be considered. 

Purchasing a replacement copy comes with some risk. An item may be declined as a replacement 

for a variety of reasons, even in cases where the guidelines outlined below have been met. 

A replacement copy will be considered when it meets the following criteria:  

 Must be the exact copy indicated by the Director of the Library (ISBN number, edition, 

and publication information will be provided) 

 Copy must be new or in like-new condition 

 Copy must be free of markings, notations, stains, tears, loose bindings and other signs of 

use or damage 

The following will not be accepted as replacement copies:  

 Items in less than like-new condition 

 Replacements for Interlibrary Loan Materials 

 Discarded or withdrawn materials from other libraries 

 Prepublication copies and proofs 

 Copies and editions that do not match information provided by the Director of the Library 
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Report a Library Item Stolen  

If an item belonging to the library is stolen from a student, faculty, or staff member, the borrower 

should report the theft immediately to the proper authorities and notify the library as soon as 

possible. If the borrower can provide a copy of the police report or official documentation from 

the police department with the file number, then overdue fines (if any) and service charges will 

be waived and the patron will be charged only for the replacement cost of the item. If a police 

report is unobtainable, then the patron will be charged a service charge of $10.00 in addition to 

the replacement cost. The patron is responsible for the replacement cost of the item in all 

circumstances.  

Payment of Library Fees 

 

Library fees can be paid in person at the circulation desk in the library. The fees can also be paid 

by mail. The address for the Academy is: 

Att: Director of Library 

United States Sports Academy 

1 Academy Drive 

Daphne, AL 36527 

251-626-3303 

 

Account Suspension 

The United States Sports Academy Library reserves the right to suspend borrowing privileges for 

any borrower who disregards library policies or whose library account is not in good standing. A 

suspension of privileges may result from, but is not limited to, excessive overdues or long 

overdue billing, failure to adhere to due dates on time sensitive items and materials borrowed 

from other libraries, and disregard for library policies, personnel or procedures. 


